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1.0 INTRODUCTION 

The purpose of this plan is to communicate management expectation regarding 
sustainable product acquisition and performance reporting.  It is the procurement 
and product acquisition teams’ responsibility to ensure WIPP meets sustainable 
procurement expectation.  This plan and its expectations will be applied to WIPP 
procurement acquisitions regardless of size, budget, priority, or function.  The 
sustainable product acquisition and performance reporting expectation applies to 
all employees, contactors/subcontractors, vendors, project contractors and 
project coordinators without exception.  This plan and the defined reporting 
requirements promote continuous improvement of WP 15-PC3609, Preparation 
of Purchase Requisitions, and WP 15-PC3042, Credit Card Purchases.  This 
plan is a resource to be referenced by the procurement and product acquisition 
team.  Plan drivers include: 

 EO 13834, Efficient Federal Operations 

 EO 13693, Planning for Federal Sustainability in the Next Decade 

 DOE Order 436.1, Departmental Sustainability 

 NWP Prime Contract - FAR Clauses 

 RCRA 42 United States Code §6901 et seq. - Section 6002(i) 

 HWFP Section 2.4 

 NMAC 20.4.1.500 

 40 CFR Protection of Environment, Parts 248, 249, 250, 252, and 253 

 48 CFR 952.223-78, Sustainable Acquisition Program 

 I.143 DEAR 970.5223-6 

The acquisition and use of sustainable products foster a decrease in the 
observed social, economic and environmental risks and impacts associated with 
facility operation. The preferred methodology instructs product requestors to seek 
items designed to increase recyclability, reducing the volume of site generated 
solid waste. The goal is to decrease the use of hazardous chemicals and 
substances, reduce greenhouse gas emissions, reduce water use, and increase 
energy efficiency. Applied action ensures the WIPP project maintains the facility 
in a manner that meets federal expectation. 

This plan supports and implements portions of the EMS, the ISMS, the P2 
Program Plan and the Electronics Management Policy Statement. 
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2.0 ABBREVIATIONS/ACRONYMS 

ARVR Approval Request/Variation Request 

ASER Annual Site Environmental Report 

BECR Biennial Environmental Compliance Report 

BOM Bill of Material 

CAP Cost, Availability, Performance 

CFR Code of Federal Regulations 

CPG Comprehensive Procurement Guideline 

DEAR Department of Energy Acquisition Regulations 

DOE U.S. Department of Energy 

EMS Environmental Management System 

EO Executive Order 

EPA U.S. Environmental Protection Agency 

EPEAT Electronic Product Environmental Assessment Tool 

ES&H Environmental Health and Safety 

FAR Federal Acquisition Requirement 

FEMP Federal Energy Management Program 

GHG Greenhouse Gas 

GSA General Services Administration 

HWFP Hazardous Waste Facility Permit 

IH Industrial Hygiene 

ISMS Integrated Safety Management System 

IT Information Technology 

MLD Management Level Determination 

MOC Managing Operator Contractor 

NMAC New Mexico Administrative Code 

NMED New Mexico Environmental Department 

NSJ Non-Sustainable Justification 

NWP Nuclear Waste Partnership LLC 

ODS Ozone Depleting Substance 

P2 Pollution Prevention 

QA Quality Assurance 
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RCRA Resource Conservation and Recovery Act 

RIDS Records Inventory and Disposition Schedules 

SDS Safety Data Sheet 

SEC Site Environmental Compliance 

SNAP Significant New Alternate Policy 

SOW Statement of Work 

SSP Site Sustainability Plan 

STR Site Technical Representative 

TAP Tri-Annual Performance 

TARP Technology Action Request Process 

VOC Volatile Organic Compound 

WMR Waste Minimization Report 

WIPP Waste Isolation Pilot Plant 

3.0 DEFINITIONS 

1. Acquisition Planners:  Any NWP or subcontract person who plans and 
specifies purchase of a product, material or service including, but not 
limited to, engineers, requisitioners, Subcontract Technical 
Representatives, project managers, and p-card holders. 

2. BioBased Products:  A commercial or industrial product (other than food 
or feed) that is composed, in whole or in significant part, of biological 
products or renewable agricultural (plant, animal, and marine) or forestry 
materials. 

3. Practicable:  Capable of being used consistent with performance in 
accordance with applicable specifications, availability at a reasonable 
price, availability within a reasonable period of time, and maintenance of a 
satisfactory level of competition. 

4. Recovered Materials:  Waste materials and byproducts which have been 
recovered or diverted from solid waste, but such terms do not include 
those materials and byproducts generated from and commonly reused 
within an original manufacturing process. 

5. Specification:  A description of the technical requirements for a material, 
product, or service that includes the criteria for determining whether these 
requirements are met.  In general, specifications are in the form of written 
commercial designations, industry standards, and other descriptive 
references. 
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6. Sustainable Products:  Products or services that have a lesser or 
reduced effect on human health and the environment when compared with 
competing products or services that serve the same purpose.  They may 
contain recycled materials, be agricultural or BioBased, be energy or 
water efficient, be less toxic, or have other positive environmental 
attributes. 

4.0 CONTEXT 

Creation of the sustainable procurement program plan begins with providing an 
understanding of the sites sustainable procurement obligation and performance 
reporting requirements.  Site procurement process obligation is defined for all 
federal agencies and their contractors/sub-contractors by the GSA.  Site 
reporting requirements are denoted by the NWP Prime Contract.  These 
obligations and reporting expectations are expanded under EO, DOE Order, 
and/or other applicable Federal, State, County, and Local Municipal Law. 

What is sustainable procurement?  The DOE has defined sustainable 
procurement as the acquisition and use of products (goods/services) that foster a 
decrease in the associated observed social, economic and environmental 
impacts and risks.  Practicing the prescribed triple bottom line methodology, 
increases operational effectiveness, by reducing the risks associated with a 
particular product.  This approach and corresponding action enables a facility to 
absorb associated risk in a managed manner, thus keeping the interruption of 
operation (mission) to a minimum.  This process ensures that any product 
requested by a requestor nor its perceived priority has the potential to dictate 
work schedule changes or incident responses associated with responding to a 
compromised (spilt/damaged) product. 

Core expectation:  The DOE has committed to purchasing 100% of the available 
sustainable product goods/services, where applicable. 

Base line sustainable product procurement instruction includes: 

1. Seeking items designed to increase recyclability, reducing the volume of 
site generated solid waste. 

2. Decreasing the use of hazardous chemicals and substances. 

3. Reducing greenhouse gas emission. 

4. Reducing water use. 

5. Increasing energy efficiency. 

6. Promoting the transition and use of a self-supportive infrastructure 
promoting site resilience in order to provide temporary utility 
independence. 
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The NWP procurement process may include or involve acquisition planners, 
project managers, project engineers, procurement contract developers and 
negotiators, product requestors, credit card (P-Card) holders, buyers, STR, SEC 
personnel, ES&H IH personnel, QA personnel, Tech Support and IT Service 
personnel, or any employee that seeks to purchase and acquire a product, good 
or service for use or application at the WIPP. 

The following list establishes the sustainable product reporting categories based 
on the standards. 

 Recycled minimum content standard 

 BioBased and BioPreferred minimum content standard 

 EnergyStar certification standard 

 WaterSense certification standard 

 SaferChoice (Less-Toxic) labeling standard 

 SNAP standard 

 GHG reduction criteria 

 ODS purchase restrictions 

 VOC restriction criteria 

 FEMP policy 

 EPEAT policy 

 SmartWay logistics standard 

5.0 REPORTING 

The NWP/WIPP shall create and implement a mechanism (to the best of its 
ability) for collecting and reporting sustainable procurement performance.  The 
collected information shall be interpreted as a means to improve the sustainable 
procurement performance of WIPP.  NWP may submit the required information in 
whole or require each operational group individually directly to submit the 
collected information to SEC.  Results shall be provided to SEC four weeks prior 
to the end of each fiscal year, no later than October 1. 
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5.1 NWP shall collect the following information: 

 Sustainability category 

 Product name 

 Product type 

 Quantity ordered 

 What group ordered the product 

 What group used the product 

 Total dollar amount allocated for purchasing the product 

5.2 Sustainability reporting categories include: 

 Recycled content 

 BioBased and BioPreferred content 

 EnergyStar compliant 

 WaterSense compliant 

 SaferChoice compliant 

 SNAP compliant 

 FEMP compliant 

 EPEAT compliant 

 SmartWay compliant 

 If product contains a GHG, ODS or VOC 

5.3 NWP/WIPP performance reporting requirements, recipient of report, and 
frequency: 

 DOE 

 SSP - sustainability performance: reported annually: sustainable 
procurement performance; reporting on products purchased containing 
Recycled Content, BioBased and BioPreferred content.  Products that 
reduce energy use (EnergyStar, FEMP, and EPEAT), products that 
reduce water use (WaterSense), products that reduce chemical risk 
(SaferChoice, SNAP), and products that serve to reduce site generated 
emissions (GHG, ODS, VOC). 

 ASER – environmental performance: reported annually: Topics include 
sustainability and waste minimization. 
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 FedNet/Sam.gov - sustainability procurement performance: reported 
annually:  Topics include reporting on the procurement of Recycled 
Content, BioBased/BioPreferred, EnergyStar, WaterSense, FEMP, and 
EPEAT products. 

 EPA 

 BECR - environmental performance: reported biennially: Topics include 
sustainability and waste minimization. 

 NMED 

 WMR - sustainability performance: reported annually: Topics include 
reporting on the procurement of Recycled Content, BioBased and 
BioPreferred, EnergyStar, WaterSense, SaferChoice, SNAP, GHG, ODS, 
VOC, FEMP, and EPEAT products. 

 TAP - environmental compliance performance: reported tri-annually: 
External independent regulation review includes topics associated with 
sustainability and waste minimization. 

6.0 RECORDS 

All generated records are handled in accordance with departmental RIDS. 

Supporting material created and/or produced by adhering to the sustainable 
procurement plan shall be maintained in accordance with WP 15-PC3609, 
Preparation of Purchase Requisitions, and WP 15-PC3042, Credit Card 
Purchases. 

Records and support materials may include, but are not limited to; referenced 
research materials, pre-procurement planning, BOM, engineering specifications, 
engineering change notices, engineering technical evaluations, form fit function 
definition, Like for Like part request evaluation forms, purchase requisition 
request forms, SOWs, work packages, buyer and vendor bid correspondence, 
sole source justification, non-sustainable justification, purchase orders, packing 
slips, bill of lading, invoices, PRCN, PCN, MLDs, ARVR, TARPs, certificate of 
conformance, QA inspection documentation, STR and vendor correspondence, 
SDS submission evidence, SDS approval evidence, product approval verification. 
Any document produced by the product requestor, product requisitioner, 
procurement buyer, or warehouse member could be considered support material 
that gets added to the product procurement file. 

Records can be requested and must be provided to the requesting agent on 
demand during a performance evaluation if deemed necessary by QA or SEC 
management. 
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7.0 TRAINING 

Training shall be provided to NWP personnel, associated subcontractors, 
vendors, and service providers so they understand site expectation specific to 
roles and responsibilities set forth in this plan.  The completion of this action 
serves to meet WP 02-EC.07, Waste Isolation Pilot Plant Sustainable 
Procurement Plan, WP 02-EC.08, National Environmental Policy Act Compliance 
Plan, WP 02-EC.11, WIPP Pollution Prevention Program Plan, 
DOE/WIPP-04-3310, WIPP Environmental Policy Statement, 
DOE/WIPP-05-3318, WIPP Environmental Management System Description, 
and DOE/WIPP-11-3474, Waste Isolation Pilot Plant Electronics Management 
Policy Statement, WIPP meets its sustainability performance expectation and 
reporting obligations. 

8.0 QUALITY ASSURANCE 

NWP - QA shall provide NWP personnel and resources to evaluate the 
performance of this plan annually in order to assure the continuous performance 
expectation defined by this plan is met. 

9.0 ROLES AND RESPONSIBILITIES 

In accordance with EO 13834, Efficient Federal Operations, sustainable 
procurement responsibilities are to be shared by all personnel.  Plan 
responsibilities and related support functions are defined in the sections below. 

SEC will provide regulatory guidance support for implementing sustainable 
procurement requirements; however, NWP Procurement Services is the 
responsible procurement agency.  As such, NWP Procurement has the 
responsibility for ensuring that relevant sustainable procurement requirements in 
approved purchase requisitions received in Procurement Services are flowed 
down to subcontractors for WIPP purchases of materials, goods, and services in 
order to reflect the DOE's commitment to sustainable products and the 
maintenance of the MOC procurement records. 
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9.1 Site Environmental Compliance (SEC) 

 Evaluate DOE and regulatory guidance. 

 Coordinate: 

 Sustainable Procurement Plan guidance and development 

 Sustainable Procurement Plan integration supporting  
WP 02-EC.07, Waste Isolation Pilot Plant Sustainable Procurement Plan, 
WP 02-EC.08, National Environmental Policy Act Compliance Plan, 
WP 02-EC.11, WIPP Pollution Prevention Program Plan, 
DOE/WIPP-04-3310, WIPP Environmental Policy Statement, 
DOE/WIPP-05-3318, WIPP Environmental Management System 
Description, and DOE/WIPP-11-3474, Waste Isolation Pilot Plant 
Electronics Management Policy Statement, including their associated 
electronic attachments 

 Monitoring of sustainable procurement program compliance 

 Provide technical support for: 

 Source supply/product identification 

 Provide verbal direction in the completion of product related research 

 Off-site technical exchange of sustainable procurement information 

 Sustainable procurement awareness 

 Communicate sustainable procurement regulatory and program requirements: 

 Review sustainable procurement training and provide recommendations 
for updates to maintain adequacy 

 Revise and update Web-based sustainable procurement requirements 
located at http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx 

 When SEC is designated as an approver/reviewer of a purchase requisition, 
SEC shall review the requisition and verify appropriate sustainable 
procurement considerations have been applied during the acquisition 
planning process. 

 Review and approve or provide guidance on the completion of the NSJ. 

 Participate in, and/or coordinate, regular reviews of this plan's 
implementation. 

 Submit sustainable purchasing data in accordance with DOE requirements to 
the applicable agency. 

http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx
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9.2 NWP Procurement Services 

NWP Procurement Services shall flow-down all applicable sustainable 
procurement requirements identified in requisitions received by procurement 
services for processing. 

Each purchase requisition that includes materials that potentially would be 
subject to this program must be routed through SEC for review and approval as 
described in WP 15-PC3609, Preparation of Purchase Requisitions.  SEC will 
verify that appropriate factors have been taken into consideration and any 
necessary justifications are included. 

 Coordinate Sustainable Procurement Plan implementation in concert with 
SEC. 

 Review and revise applicable procurement procedures, policies, and training 
materials to include provisions for sustainable procurement requirements 
(including prescribed DOE forms). 

 Retain exemption-justification forms attached to the purchase requisition in 
the Integrated Financial Management System when sustainable products are 
not able to be acquired in accordance with DOE requirements. 

 Assist in gathering internal and subcontract data for the DOE required reports 
and provide it to SEC. 

 Assist organizations in securing sustainable product literature as needed. 

 Provide guidance and assist with sustainable product supplier development 
and promotion activities. 

 Coordinate market/cost evaluations of sustainable product use upon request. 

 Include provisions in Requests for Proposal that require documents to be 
printed double-sided on recycled paper that meets or exceeds established 
minimum content standards (see the EPA's CPG). 
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9.3 NWP – QA 

This plan and its implementation will be evaluated through internal assessment 
programs.  The plan along with supporting procedures will be reviewed on a 
regular basis to identify needed changes to improve the effectiveness based on 
site needs and regulatory requirements. The program will be updated as needed 
changes are identified. 

 Provide resources and training to assure evaluation regarding the 
performance of this plan is clear, concise and affective. 

 Provide trained personnel to evaluate the performance of this plan in 
conjunction to the associated procedures on an annual basis. 

 Place emphasis on providing recommendations that assure continuous 
performance of sustainability procurement as defined by this plan. 

9.4 Human Resources Technical Training 

Human Resources and Technical Training shall tailor training to include the 
promotion of sustainable products to appropriate audiences. 

1. General Employee Training (Initial and Refresher) 

 Thorough understanding of the general employee’s responsibility in 
terms of product acquisition. 

 Introduction to the SF Tool https://sftool.gov/greenprocurement. 

 Thorough understanding of the mandatory sustainability research 
process. 

 Include a general understanding of the sustainable procurement 
documentation requirements needed to meet performance 
reporting. 

 Assure the procurement process can be navigated as a 
probable product requestor. 

 Include an introduction to recycled content, BioBased/BioPreferred, 
SNAP, SaferChoice, WaterSense, Energy Star, FEMP, EPEAT, 
and SmartWay. 

 Include introduction to the Non-Sustainable Justification and its 
prescribed application. 

 Include a thorough understanding of how the CAP criteria is 
applied (product exceeds 150%). 

https://sftool.gov/greenprocurement
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2. Requisitioner Training 

 Thorough understanding of the requisitioner role and responsibility in 
terms of product acquisition. 

 Introduction to the SF Tool https://sftool.gov/greenprocurement. 

 General understanding of the mandatory sustainability research 
process. 

 Include a thorough understanding of the sustainable procurement 
documentation requirements needed to meet performance 
reporting. 

 So that assurance of the mandatory sustainability product 
research has been documented in accordance with 
WP 15-PC3609, Preparation of Purchase Requisitions. 

 Include an introduction to recycled content, BioBased/BioPreferred, 
SNAP, SaferChoice, WaterSense, Energy Star, FEMP, EPEAT, 
and SmartWay. 

 Include introduction to the Non-Sustainable Justification and its 
prescribed application. 

 Include a thorough understanding of how the CAP criteria is 
applied (product exceeds 150%).  

 Note that every applicable product request must be forwarded to 
SEC for review; prior to product purchase.  

3. P-Card training 

 Thorough understanding of the requisitioner role and responsibility in 
terms of product acquisition. 

 Introduction to the SF Tool https://sftool.gov/greenprocurement. 

 General understanding of the mandatory sustainability research 
process. 

 Include a thorough understanding of the sustainable procurement 
documentation requirements needed to meet performance 
reporting.  

 So that assurance of the mandatory sustainability product 
research has been documented in accordance with 
WP 15-PC3042, Credit Card Purchases. 

https://sftool.gov/greenprocurement
https://sftool.gov/greenprocurement
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 Include an introduction to recycled content, BioBased/BioPreferred, 
SNAP, SaferChoice, WaterSense, Energy Star, FEMP, EPEAT, 
and SmartWay. 

 Include introduction to the Non-Sustainable Justification and its 
prescribed application. 

 Include a thorough understanding of how the CAP criteria is 
applied (product exceeds 150%).  

 Note that every applicable product request must be forwarded to 
SEC for review; prior to product purchase.  

Product requestors, requisitioners, and/or credit card users may contact the 
Sustainability Coordinator to obtain assistance in completing the required 
research defined by this plan. 

Subcontractors - whose work has the potential to generate significant 
opportunity for the purchase of sustainable products shall be made aware of this 
program and its requirements through the vendor video and/or joint efforts 
between human resources, procurement services and the SEC Sustainability 
Coordinator. 

Training resources specific to recycled content, BioBased/BioPreferred, SNAP, 
SaferChoice, WaterSense, Energy Star, FEMP, EPEAT, and SmartWay, shall be 
provided to HR/Training by SEC. 

9.5 Managers 

 Assure time constraints, budget restrictions, or staffing shortfalls do not alter 
your groups/departments ability to meet the sustainability pre-procurement 
expectations as defined by this plan. 

 Assure procedures incorporate (when applicable) the sustainable 
procurement expectations as defined by this plan (Recycled content, 
BioBased/BioPreferred, SNAP, SaferChoice influencing the reduction of 
GHG, ODS and VOC, EnergyStar, FEMP, EPEAT, and SmartWay) are 
successfully adhered. 

 Assure purchase requisitions within their span of control take into 
consideration the prescribed sustainable procurement expectations described 
in this plan. 

 Assure purchase requisitions have received the required sustainability review 
and approval from SEC. 

 Assure credit card purchases meet the expectations described in this plan. 

 Assure product justifications are complete and submitted to SEC as 
applicable. 
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9.6 Purchase Requisitioner 

 Encourage product requestor to complete the pre-procurement process as 
defined by this plan. 

 Ensure product requestor provides a complete pre-procurement package that 
meets the sustainable procurement expectation defined by this plan. 

 Ensure consideration to purchase sustainable products (as applicable) that 
meet the expectations defined by this plan (Recycled content, 
BioBased/BioPreferred content, SNAP, SaferChoice labeling to influence the 
reduction of GHG, ODS and VOC, EnergyStar, FEMP, EPEAT, and 
SmartWay). 

 Ensure product requestor has provided written justification using 
EA15PC3609-4-0, Non-Sustainable Justification, in accordance with 
WP 15-PC3609, Preparation of Purchase Requisitions, when purchasing 
products that do not meet the sustainability requirements as defined by this 
plan. 

 Designate SEC as an approver of purchase requisitions in accordance with 
WP 15-PC3609. 

 Ensure recommendation of a supplier/vendor proposed to the procurement 
buyer, depicts consideration specific to the sustainability procurement 
standards defined by this plan; so that cost-efficiency, predefined purchasing 
specification, performance, or design specification outlined in the 
procurement document does not supersede the sustainable procurement 
expectation as defined by this plan. 

9.7 Credit Card (P-Card) User 

 Encourage the product requestor to complete the pre-procurement process in 
accordance with Section 10.0, Process, of this plan. 

 Ensure the product requestor provides a complete pre-procurement package 
that (as applicable) meets the sustainable procurement expectation defined 
by this plan. 

 Ensure consideration to purchase sustainable products (as applicable) that 
meet the expectations defined by this plan (Recycled content, 
BioBased/BioPreferred content, SNAP, SaferChoice labeling to influence the 
reduction of GHG, ODS and VOC, EnergyStar, FEMP, EPEAT, and 
SmartWay). 

 Ensure product requestor has provided (as applicable) written justification 
using EA15PC3609-4-0, Non-Sustainable Justification, in accordance with 
WP 15-PC3609, Preparation of Purchase Requisitions, when purchasing 
products that do not meet the sustainability requirements as defined by this 
plan. 
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 Allow SEC to review the product request prior to purchase (as applicable) to 
ensure the product request meets the sustainable procurement expectations 
defined by this plan. 

 Ensure recommendation of a supplier/vendor proposed by the product 
requestor, depicts consideration specific to the sustainability procurement 
standards defined by this plan; so that cost-efficiency, predefined purchasing 
specification, performance or design specification outlined by the product 
requestor does not supersede the sustainable procurement expectation as 
defined by this plan.  

 Keep and maintain procurement records/documentation in accordance with 
WP 15-PC3042, Credit Card Purchases. 

9.8 Product Requestor (All WIPP Personnel) 

In accordance with EO 13834, Efficient Federal Operations, sustainable 
procurement responsibilities are to be shared by all personnel.  In support of this 
requirement all WIPP personnel are considered to be and able to function as a 
product requestor.  This function implies that every employee shall understand 
and comply with the sustainable pre-procurement expectations defined by this 
plan. 

All personnel shall: 

 Be sufficiently familiar with the sustainable pre-procurement actions defined in 
this plan. 

 Be able to effectively research and document a sustainable procurement 
requirement. 

 Be able to source, build, and complete a sustainable pre-procurement 
package to be submitted to their Credit Card (P-Card) holder or 
group/department requisitioner as directed in this plan. 

 As NWP/WIPP employees, contractors/subcontractors, vendors, and service 
providers; you are responsible for communicating the NWP process for 
collecting and reporting sustainable procurement performance data so that 
the required information is provided to NWP in an efficient manner. 

 As NWP/WIPP employees, contractors/subcontractors, vendors, and service 
providers; you must strive to meet the expectations presented to you specific 
to your roles and responsibility; your actions serve WIPP in meeting the 
sustainable performance expectation. 

 As NWP/WIPP employees, contractors/subcontractors, vendors and service 
providers; it is your responsibility to participate in WIPP sustainable 
procurement strategies presented to you. 
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 As NWP/WIPP employees, contractors/subcontractors, vendors and service 
providers; it is your responsibility to participate and support efforts or 
techniques applied at WIPP; including on-site recycling, efforts to reduce 
generated waste, and prevent pollution. 

Consider these techniques when applicable: 

 Use or reuse of materials rather than disposal. 

 Reduce need for purchasing materials through: 

 Use of electronic transfer rather than paper distribution. 

 Double-sided copying of documents. 

 Printing presentations with multiple slides per page. 

 Planning work so that minimal waste is generated. 

10.0 PROCESS 

The process begins when a product requestor first perceives a need for a 
product.  It is the product requestor who is responsible for completing the 
mandatory GSA product research prior to providing the product acquisition 
package to the groups designated product requisitioner. 

The requestor shall identify the product, research the product to determine the 
product’s sustainability requirement, document the sustainability requirement, 
and ensure the product requested meets the defined sustainability requirement.  
If the product can or will not meet the defined sustainability requirement than it is 
the product requestor who must provide written justification based on the CAP 
criteria as defined by EA15PC3609-4-0, Non-Sustainable Justification. 

This process is a part of the pre-procurement requirements defined by the plan.  
Questions must be considered, determined, and documented in accordance with 
this plan for any project regardless of size, priority, or budget. 

Sustainability requirements shall be denoted and embedded within the project 
detail documents.  These documents may include architectural bids, design 
contracts, concept design drawings, construction contracts, SOWs or any 
document that describes or prescribes design product project specification 
details. 
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10.1 Product Requestor 

Once a need for a product has been identified and defined, complete the 
following steps in order. 

STEP 1: 

Document the product information using any form provided by your group’s 
requisitioner.  For P-Cards, utilize the credit card order form.  (These documents 
will serve as your pre-procurement reference tool and allow you to document 
information as acquired.) 

STEP 2: 

Search for the product on the SF Tool available at 
https://sftool.gov/greenprocurement. 

STEP 3: 

Research the product, determine and document the product’s sustainability 
requirement(s).  (If you are having difficulty discovering if the applicable product 
does/does not have a sustainability requirement associated with it, you may 
contact SEC and the Sustainability Coordinator listed on the Sustainability 
web-page located at 
http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx.) 

STEP 4A: 

If it is determined that your product does not meet ALL of the federal 
requirements, YOU ARE REQUIRED TO CREATE AND SUBMIT A 
JUSTIFICATION DOCUMENT. 

STEP 4B: 

If the non-sustainable product requires the submission of an SDS, submit the 
SDS by email to safety (IH).  Safety will forward the product request to SEC for 
an environmental and sustainability review. 

https://sftool.gov/greenprocurement
http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx
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STEP 4C: 

If the product does not require the submission of an SDS, adhere to procedure 
WP 15-PC3609, Preparation of Purchase Requisitions, or WP 15-PC3042, Credit 
Card Purchases. 

Submit the product request to SEC for review; if it is known the product 
requested will not meet the sustainability requirements, you must include written 
reference to three alternative products that may or may not meet your 
specification need based on the CAP criteria; include price and vendor 
information (CAP criteria can be found on page 2 of the NSJ [EA15PC3609-4-0]). 

STEP 5: 

After forwarding the purchase request to the applicable party for initial review 
wait for written response prior to proceeding. 

STEP 6: 

Once the product requestor receives verification of product review and you are 
requested to generate or produce supportive evidence like an NSJ, ensure the 
document receives the required signatures prior to proceeding to Step 7.  (Note:  
SEC is the last signature to be obtained on an NSJ.  If the product in question 
has met or doesn’t have any identified sustainability requirement and it doesn’t 
require the submission of an SDS or NSJ, refer to Step 8). 

STEP 7: 

Re-submit your documentation to safety (IH) and/or SEC for final review and 
purchase approval. 

STEP 8: 

Once safety (IH) and SEC has confirmed product approval, provide all 
documentation with the purchase requisition entered in the system, or kept with 
P-Card holder’s records. 

IMPORTANT NOTICE: 

Failure to comply with these directions or any written procedure specific to 
sustainability will result in the following: 

 Product will be held without release from the warehouse by safety 
department. 

 Product may be returned to the shipper and/or vendor without notice by 
warehouse personnel. 
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 Product may force the creation of a WIPP form - Specific to failure to comply 
with procurement policy and/or the sustainability procurement plan. 

1. Non-Sustainable Justification (EA15PC3609-4-0) 

The NSJ must be created, submitted, and approved prior to product 
purchase.  If at any time a product will/will not meet any part of or all of the 
sustainable requirements determined and documented by the product 
requestor, ensure the following CAP criteria is applied: 

 Cost (sustainable product is greater than 150% of cost of 
non-sustainable product) 

 Availability (sustainable product is not available within time frame 
required) 

 Performance (sustainable product does not meet performance 
requirement specified by engineering or design specification) 

10.2 Acquisition Planners 

Must consider the following questions: 

 Is there a WIPP environmental objective or target that directs sustainable 
procurement relative to this product acquisition? 

 Are there options which would eliminate the use of virgin material 
requirements? 

 Is there a less toxic substance that can be used? 

 Is there an opportunity to use sustainable products (Recycled, 
BioBased/BioPreferred, SNAP, SaferChoice, WaterSense, EnergyStar, 
FEMP, and EPEAT)? 

 Is there a less toxic substance that can be used? 

 Are there recovered materials, either within WIPP, the DOE Complex, or 
externally that would meet the specifications? 

 Is there an opportunity to reuse products once they are no longer needed for 
this project? 

 Can the life-cycle cost be reduced by using sustainable products? 

 What wastes will be generated and can the project be designed to ensure 
maximum recyclability? 

 How can this project acquisition be designed to prevent waste as much as 
possible (reducing or eliminating toxic/hazardous materials/wastes)? 

 What will be the ultimate disposal requirements for this acquisition including 
costs? 
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 Are there effective substitutes for any Class I or II ozone-depleting 
substances? 

 How can this project acquisition be designed to prevent the use of or reduce 
the generation of greenhouse gases (e.g. carbon dioxide, methane, 
refrigerants, and fluorinated gases)? 

 How can this project be designed to utilize SmartWay logistic providers? 

In addition, the above factors must be considered in planning for procurements of 
subcontracts. 

1. Tools to Assist Acquisition Planners 

The WIPP EMS website provides a link to the WIPP environmental 
objectives and targets.  The webpage can be found at 
http://wippcentral/sites/groups/RES/Pages/EMS.aspx. 

The WIPP Sustainability website provides links to external websites that 
will assist acquisition planners and purchasers in identifying the 
sustainable product requirements and can be found at 
http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx. 

Attachment 1 provides a comprehensive list of products on the USDA 
BioBased/BioPreferred Program. 

 Absorbents/adsorbents 

 Adhesives/inks/coatings 

 Alternative fuels and fuel additives 

 Carpet/non-carpet floor coverings 

 Composite panels (i.e., interior panels, plastic lumber) 

 Lubricants/functional fuels/grease 

 Renewable alternative fiber papers/packaging 

 Solvents/cleaners/surfactants/sanitizers 

 Plant-based plastics/degradable polymers/films 

 Landscaping products 

 Biocontrol/bioremediation media 

 New fibers/fill/yarn/insulation 

 Enzymes/intermediate chemicals 

http://wippcentral/sites/groups/RES/Pages/EMS.aspx
http://wippcentral/sites/groups/RES/Pages/Sustainability.aspx
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Attachment 2 provides a comprehensive list of products on the EPA’s 
CPG categories of products that potentially can be purchased with 
Recycled content are: 

 Construction Products 

 Landscaping Products 

 Non-paper Office Products 

 Paper and Paper Products 

 Park and Recreation Products 

 Transportation Products 

 Vehicular Products 

 Miscellaneous Products 

In addition, the DOE may set minimum content standards (preference 
standards) for recovered materials by categories.  If DOE has set a 
preference standard it will be identified in the General Services 
Administration (GSA) Green Products Compilation accessible from the 
WIPP Sustainability web page. 
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DOCUMENT NUMBER AND TITLE 

EO 13693, Planning for Federal Sustainability in the Next Decade 

EO 13834, Efficient Federal Operations 

DOE O 436.1, Departmental Sustainability 

Nuclear Waste Partnership LLC Prime Contract 

Hazardous Waste Facility Permit - Sec. 2.4 

New Mexico Administrative Code - 20.4.1.500 

RCRA 42 United States Code §6901 et seq. - Section 6002(i) 

40 CFR, Protection of Environment, Parts 248, 249, 250, 252, and 253 

48 CFR 952.223-78, Sustainable Acquisition Program 

I.143 DEAR 970.5223-6 

Federal Acquisition Requirement (FAR) Clauses 

 I.55 FAR 52.223-10, Waste Reduction Program 

 I.56 FAR 52.223-11, Ozone-Depleting Substances 

 I.57 FAR 52-223-12, Refrigeration Equipment And Air Conditioners 

 I.58 FAR 52.52.223-14, Toxic Chemical Release Reporting 

 I.59 FAR 52.223-17, Affirmative Procurement of EPA-Designated Items In Service And 
Construction Contracts 

DOE/WIPP-04-3310, WIPP Environmental Policy Statement 

DOE/WIPP-05-3318, WIPP Environmental Management System Description 

DOE/WIPP-11-3474, Waste Isolation Pilot Plant Electronics Management Policy Statement 

WP 02-EC.07, Waste Isolation Pilot Plant Sustainable Procurement Plan 

WP 02-EC.08, National Environmental Policy Act Compliance Plan 

WP 02-EC.11, WIPP Pollution Prevention Program Plan 

WP 15-PC3042, Credit Card Purchases 

WP 15-PC3609, Preparation of Purchase Requisitions 

EA15PC3609-4-0, Non-Sustainable Justification 
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Attachment 1 – USDA BioBased/BioPerferred Product Listing 
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Attachment 2 – EPA CPG Categories and Designated Items 

 

Paper and Paper Products 
Bristols (file folders, index cards, etc.) 
Sanitary Tissue Products (commercial/industrial) 
– bathroom tissue, paper towels, paper napkins, 
facial tissue, general purpose industrial wipes 
Miscellaneous Paper Products (Tray Liners) 
Newsprint 
Paperboard and Packaging Products 
Printing and Writing Papers 

 
Vehicular Products 

Engine Coolants 
Rebuilt Vehicular Parts 
 
Re-refined Lubricating Oil 
Retread Tires 

 
Construction Products 

Building Insulation Products 
Carpet (polyester) 
Carpet Cushion 
Carpet and carpet backing (nylon) (Proposed) 
Cement and Concrete Containing Coal Fly Ash, 

Ground Granulated Blast Furnace Slag, 
Cenospheres, or Silica Fume 

Consolidated and Reprocessed Latex Paint 
Floor Tiles 
Flowable Fill 
Laminated Paperboard 
Modular Threshold Ramps 
Nonpressure Pipe 
Patio Blocks 
Railroad Grade Crossing Surfaces 
Roofing Materials 
Shower and Restroom Dividers/Partitions 
Structural Fiberboard 

 
Transportation Products 

Channelizers 
Delineators 
Flexible Delineators 
Parking Stops 
Traffic Barriers 
Traffic Cones 

 

 

Park and Recreation Products 
Park Benches and Picnic Tables Containing 

Aluminum, Steel, Concrete, or Plastics 
Plastic Fencing 
Playground Equipment Containing Recovered 

Plastic, Steel, or Aluminum 
Playground Surfaces 
Running Tracks 

 
Landscaping Products 

Compost made from recovered organic material 
Fertilizer made from recovered organic material 
Garden and Soaker Hoses 
Hydraulic Mulch 
Lawn and Garden Edging 
Plastic Lumber Landscaping Timbers and Posts 

 
Non-Paper Office Products 

Binders- plastic covered, paper covered, and 
solid plastic 

Clip Portfolios – plastic 
Clipboards – plastic 
Desktop Accessories – plastic 
Envelopes – plastic 
File Folders - plastic 
Office Furniture 
Office Recycling Containers 
Office Waste Receptacles 
Presentation Folders – plastic 
Printer Ribbons 
Trash Bags - plastic 
Toner Cartridges 

 
Miscellaneous Products 

Awards and Plaques 
Bike Racks 
Blasting Grit 
Industrial Drums 
Manual-Grade Strapping 
Mats 
Pallets 
Signage 
Sorbents 

 


